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1. Library hours

OPEN Monday - Friday 8:30 - 17:00

CLOSED Saturdays, Sundays and national holidays, Year-end / New year holidays
+ IMR members can enter by ID Card. Please write down your name in the LOG note.
* Special days announced on the notice board, homepage, etc.

2. Borrow &Return

1) Borrowing
OPEN (8:30 - 17:00)

* To borrow books, present them with your ID card at the counter or use the automatic
book lending machine.

* Journals, reference books or dictionaries cannot be borrowed.
CLOSED (17:00 - 8:30)

« Please use the automatic book lending machine. If it doesn’t work, please fill in the
"application form " and put it in the box for closed time".

Borrowing limit Lending period
5 books 14 days
Users Kind of Card
Staff, Professor emeritus University ID Card for staff
Graduate and Undergraduate students University ID Card for student
Guest Professor, Visiting Researcher, etc Library User Card

+ Before the due date you can renew lending period twice (for 28 days) in MyLibrary
(library web service), if there is no reservation for the book and you are not overdue.

* You can reserve books by MyLibrary or Library counter.

« If you are overdue, you cannot borrow or renewal.

2) Book Delivery

* You can order the other libraries’ books by MyLibrary.
(Except for Journals, Reference books, and laboratory books.)

Book delivery Tohoku Univ’s books. Other Univ’s books.
Online order o o
Charge charge-free postage
Number of days of arrival Next day 15:30 3-4 days
Lending period 2 weeks around 2 weeks
Borrowing limit 5 books no limit
Renewal O (once if there is no reservation X
and you are not overdue)
Return Tohli\{gj Il}ll)lriz.r}l’igiary IMR library counter only

3) Return

* Any Tohoku Univ. libraries’ books can be returned to the service counter during s
open hours.
* During closed, put books in the Return Box on the counter desk.
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3. How to find books and journals

1) OPAC (Online Catalog) https://opac.library.tohoku.ac.jp/opac/opac_search/?lang=1 a3
“OPAC” is a retrieval system for books and journals in Tohoku Univ.
If location is “Laboratory”, please ask to the counter how to use.

2) List of the IMR Journal Collection
The lists are placed on the each desk in the library, and distributed to the requested
laboratory.

3) e-Books, Online Journals
The lists of e-Books and Online Journals are placed on IMR library web site.

4. Photocopy & Book Delivery (Only public expense)

N ~

NO

Locate NO Locate journal/book Locate journal/book
DS = in other library of Tohoku Univ. = in library of other Univ.
in IMR library.
AN J N
ﬂ YES ﬂ YES ﬂ YES ﬂ YES ﬂ YES
Photocopy by Visit the library Document delivery service Document
yourself with and photocopy by campus mail or T " Book delivery
copy card by yourself “DDS” % X y ) service via mail

B&W ¥3 per copy B&W ¥20 per copy B&W ¥20 per copy via mail Round-trip postage
Color ¥10 per copy Color ¥40 per copy Color ¥40 per copy ¥35~ + postage

ﬂ YES ﬂ YES ﬂ YES ﬂ YES

Submit “Photocopy
Service Request Form”
to the library counter

Submit “Photocopy Service Application Form”
to IMR library counter or apply from online

Please respect copyright rules when making photocopies.
After making a photocopy, fill in application form.

1. The number of pages copied must not exceed half of the work.

2. Journal articles published in periodicals can be copied in their entirety as long as the
next issue has already been published or three months have passed since the current
issue was published.

3. Maximum of one copy per person.

4. For research or academic purpose only.

5. Regardless of whether compensation is received or not, copies are not to be re-copied

or distributed.

- Private expense cannot be used.
+  To photocopy documents in the IMR Library, self-service copy machines can be used
with a copy-card distributed to each laboratory.
+  You can visit other libraries of Tohoku Univ. to photocopy their documents.
« If the materials you want are not held by Tohoku Univ. libraries, you can obtain it from
another university’s library. Please apply to the counter or MyLibrary.
$%DDS (Electronic Document Delivery Service) You may view the documents in PDF file
from your laboratory PC.
* Access period is 2 weeks from the first viewing.
* Protected by copyright, the document is not allowed to be stored as electronic data,
but to be printed out once time.
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=
OPAC @&z Library catalog of Tohoku Univ. and Other Univ. © © ©
Online Journal BFYr—TIOUIE o} le) o}
v List of electronic and online journals
SciFinder LRGN - BT ORER o o o
(Academic) Chemical journals and patents
Web of Science SRR S| ARIBERDIRFR o o o
Journal articles & citation information
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Phase Equilibria TSIV IRRBHOER % o o
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The following are available in CD-ROM. If you wish to use, please contact to the counter.

* Landolt Bornstein

* Advances in Cryogenic Engineering
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* Please put your cell phone on vibrate in the library.

* Eating, drinking and smoking are forbidden in the library.

* The security camera works in each room for security and safety.

* If you have any questions, please don’t hesitate to ask a library staff.
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